
© 2012 Data Trace Information Services LLC. Reproduction, whether in whole or in part, 
is prohibited without written consent of First American Financial Services Corporation.  All rights reserved. 

 
 

 

 
SW Release No.  

The Search Results Context Menu 

 

 

 

 

 

 

 

 

Logo/Company Name 
 



Co. Logo 
 
 
 

1  
 

footer 
 
 

SW RELEASE # 
DOC TITLECompany Name 

 

 
SW Release No. Search Results Context Menu 

 
Contents 

 Introduction .............................................................................................................................................. 2 

Figure 1: Product Registration Screen .................................................................................................. 2 

 Login ........................................................................................................................................................ 3 

Figure 2: Log in Screen ......................................................................................................................... 3 

The Context Menu .................................................................................................................................... 4 

Figure 3: The Context Menus ................................................................................................................ 4 

Figure 4: Instrument, Reference, Plant Discrepancy, Strike ................................................................. 5 

Figure 5: General Name, Grantor/Grantee, Corporate/LP/LLC, Strike ................................................. 6 

Figure 6: The Selected Element Turns Red .......................................................................................... 7 

Figure 7: Click the Add Button ............................................................................................................... 8 

Figure 8: Click the Submit Button in the Title Services Parameters Screen ......................................... 8 

For Further Information Contact XYZ ........................................................................................................ 9 

Tech Operations Liaising ........................................................................................................................ 10 

 

  

 

 

 

  



C
 
 
 

 

 
I

T
a

T
S

T
a
i

C
(

F

F

E
lo

 

Co. Logo 

Company N

Introdu

The purpose
and how the 

The Search 
Search Resu

The instructi
accompanyin
llustration of

Contact your
(800) 221-20

First time us

Figure 1: Pr

Enter your re
ocation refe

Name 

uction 

e of this instr
Context Me

Results Con
ult screens. 

onal approa
ng illustratio
f the key con

r local Data 
056 or email 

ers must log

roduct Regi

egistration p
rs to city and

ructional pap
enu works. 

ntext menu a

ch is compr
ns and drill d
ncept placed

Trace Repre
us at abc@

g into the --- 

stration Sc

assword, bra
d state. Click

Conte

per is to give

allows the us

ised of an ou
downs. This
d at the very 

esentative fo
@co.com . 

system by g

reen 

anch ID, con
k the Submit

2  
 

footer 
 
 

ext Me

e a quick refe

ser to edit re

utline overvi
 presentatio
beginning. 

or any additio

going to the 

 
ntact informa
t button or p

enu 

erence style

eports by righ

iew with des
on is streaml

onal informa

Product Reg

ation for the 
press the En

e summary d

ht-clicking re

scriptive stat
ined with the

ation or assis

gistration sc

account be
ter key on th

SW R
D

describing th

ecords displa

ements, and
e key conce

stance: 

reen: 

ing set up. S
he keyboard

RELEASE 
DOC TITL

e login 

ayed in 

d some 
pt and 

Station 
d. 

# 
LE



C
 
 
 

 
L

 

O

F

T

C

 

Co. Logo 

Company N

Login 

Once produc

Figure 2: Lo

Type in: 

 Branc
 Branc
 User 
 User 

Click the Sub

Name 

ct registratio

og in Screen

ch ID 
ch password
specific ID 
specific pas

bmit button o

n is complet

n 

d 

ssword 

or press Ent

 

te and the ac

ter on the ke

3  
 

footer 
 
 

ccount is se

 

eyboard. 

t up, the Logg in screen a

SW R
D

appears. 

RELEASE 
DOC TITL

# 
LE



C
 
 
 

 

T

 

T

R
t

F

 

 

 
 

 

 

 

 

Co. Logo 

Company N

The Co

The Search 

Right-clicking
he Search R

Figure 3: Th

Name 

ntext M

Results Con

g a returned
Results Cont

he Context M

Note: Con
 

Menu 

ntext menu a

d record from
text (right cli

Menus 

        

          

ntext menu o

 

allows the us

m the search
ck) menus. 

options will c

4  
 

footer 
 
 

ser to edit re

 results disp
There are a

change depe

eports by righ

played in the
t least three

      

 

ending on yo

ht clicking o

e Search Res
e different ma

our county s

SW R
D

n a search r

sult screen, 
ain ones: 

earching op

RELEASE 
DOC TITL

result. 

displays 

 

ptions 

# 
LE



C
 
 
 

T

R
a
w

V

F

T

 
 

I
o

R

P

S

 

 

Co. Logo 

Company N

To add/chan

Right-click o
a posting to 
will display. 

View the Sea

Figure 4: Ins

The Context 

nstrument –
option 

Reference –

Plant Discre

Strike – allow

Name 

nge records, 

n any search
bring up the

arch Results

strument, R

menu open

Note: The
 

– allows the

– allows the 

epancy – all

ws the user 

right-click o

hable eleme
 Results Scr

s and Right C

Reference, P

s. Select the

e Context me

 user to quic

user to quic

low the user

to cross out

 

n the desire

ent (legal des
reen Contex

Click on the 

Plant Discre

e type of ele

enu will only

ckly add an i

kly add a ref

r to quickly re

t the top line

5  
 

footer 
 
 

d record in t

scription, pa
xt menu; all p

desired doc

epancy, Stri

ment that ne

y display opti

instrument s

ference sea

eport a post

e of a posting

the Search R

arcel number
possible opt

cument recor

ike 

eeds to be a

ions availab

search to a s

rch to a sea

ting issue to 

g 

Results scre

r, instrumen
tions for the 

rd, or eleme

added or sele

ble for the se

search list by

rch list by se

our correcti

SW R
D

een. 

t, or party na
selected ele

ent. 

ected.  

elected data.

y selecting t

electing this 

ons team 

RELEASE 
DOC TITL

ame) in 
ement 

 

  

his 

option 

# 
LE



C
 
 
 

P

R

F

 

G

G

 

S

 

 

 

 

Co. Logo 

Company N

Party names

Right click on

Figure 5: Ge

General Nam

Grantor/Gra

Corporate/L

Strike – allow

Name 

s can be sea

n a party na

eneral Nam

me – allows 

antee – allow

LP/LLC – al

ws the user 

Note: 

Either Stri
 

or Unstrike
 
Strike or U
applicable
 

arched as Ge

me: 

e, Grantor/G

the user to 

ws the user t

lows the use

to cross out

ke -

e    

Unstrike alwa
e; it works as

 

eneral Name

Grantee, Co

quickly add 

to quickly ad

er to quickly 

t the top line

ays appears
s a switch, e

6  
 

footer 
 
 

e or Corpora

orporate/LP

a general na

dd a tor/tee s

add a busin

e of a posting

 

 

s in the Cont
ither on or o

ate/LLC/LP.

P/LLC, Strike

ame search 

search to a s

ness name s

g 

text menu de
off. 

e 

to the searc

search list 

search to a s

epending up

SW R
D

 

ch list 

search list 

pon which on

RELEASE 
DOC TITL

ne is 

# 
LE



C
 
 
 

A

F
 

A
a

 

 

T

 

 

 

Co. Logo 

Company N

After an elem

Figure 6: Th

After the font
application. 

To deselect, 

Name 

ment is selec

he Selected 

t color chang

right click th

cted, the fon

Element Tu

ges to red o

he selected 

 

t color will tu

urns Red 

n the selecte

record (that’

7  
 

footer 
 
 

urn red, indic

ed item, clic

’s red) and t

cating that it

ck on the Add

hen click Un

t has been s

d button to t

nselect. 

SW R
D

selected. 

 

he bottom le

 

RELEASE 
DOC TITL

eft of the 

# 
LE



C
 
 
 

A
s

F

A
c

F

 

Co. Logo 

Company N

After the font
screen: 

Figure 7: Cl

After clicking
can be subm

Figure 8: Cl

Name 

t color chang

ick the Add

g the Add bu
mitted as a se

ick the Sub

ges to red o

d Button 

utton, the Titl
eparate new

bmit Button 

 

n the selecte

le Services P
w query: 

in the Title

8  
 

footer 
 
 

ed item, clic

Parameter(s

 Services P

ck on the Add

s) function in

Parameters 

d button to t

nitiates so th

Screen 

SW R
D

he bottom le

at the select

RELEASE 
DOC TITL

eft of the 

 

ted item 

 

# 
LE



Co. Logo 
 
 
 

9  
 

footer 
 
 

SW RELEASE # 
DOC TITLECompany Name 

 

For Further Information Contact XYZ 

 

For further information regarding the Search Auto Chain feature, and how to use it to track updates to 
the parcel being searched, please contact Client Services at 800-123-3456 or email abc@co.com . 

 

 

 

 

INTENTIONALLY 
BLANK 

 
 

 

  



Co. Logo 
 
 
 

10  
 

footer 
 
 

SW RELEASE # 
DOC TITLECompany Name 

 

Tech Operations Liaising  

 

 

 

 

Authoring and Revisions 
Date Version Author/Reviewer Action 
9/18/2012 1.0 C. Locus First draft 
9/19/2012 2.0 C. Locus Draft ready for review 
 

 


